
“I really enjoy having the ability to study when I have the time and wherever I might be. I also like the online videos 
and course reading and have found the course facilitators are always available when I need them”  

Nikki Davidson 

New Zealand Certificate in Business 

(Small Business Level 4) 
Programme Overview 

You can make a small business hum! 

Successful small businesses are as complex and individual as a large corporate. There is no one 
size fits all and to be successful you need to cover off all the bases – from business planning to 
staff management. Gain an insight and expertise into effectively managing small business 
success and contributing to the growth of this sector. 

If you are currently working in a small business or looking for an opportunity to establish and 
grow your own small business, then this certificate will provide you with the knowledge and 
confidence to participate and manage effectively in this sector.

eCampus NZ Overview 

We know that your time is precious. That’s 
why we’ve made it easy for you to upgrade 
your skills with innovative online learning 
through eCampus NZ. 

With flexible online learning to match your 
lifestyle, goals and dreams, our online 
campus option will work around your 
lifestyle so you can work, earn, live, and 
learn. 

How Long Will it Take 

This programme is made up of four courses 
and can be studied part time or full time. If 
you choose to study full time you will need 
to complete two courses at the same time, 
which will require around 30 hours a week of 
study time. 

If you choose to study part time you study 
one course at a time which will require 
around 15 hours a week of study. 

Fees 

The programme fee is $697.40, however you 
may be eligible to study this course fee-free. 

For more information and to find out if you 
are eligible please visit feesfree.govt.nz 

Entry Requirements 

• NCEA (Level 2), or
• NZ Certificate in Business (Introduction

to Small Business) (Level 3), or 
• NZ Certificate in Retail (Level 3), or
• NZ Certificate in Business

(Administration and Technology) (Level 
3), or 

• A qualification at Level 2 or above, with
evidence of literacy and numeracy 
abilities equivalent to NCEA (Level 1), or 

• Evidence of relevant knowledge and
experience, including literacy and 
numeracy abilities equivalent to NCEA 
(Level 2). 



Courses in this Programme 

Course 1: Planning and Finance 

Small business operates in its own unique 
way. To be effective you need to understand 
the drivers and rules and make them work 
for you.  This is particularly relevant when it 
comes to business planning and financial 
management. 

Ensure you have the skills and expertise you 
need to drive success in your own small 
business. 

Credits: 15 • Fee: $174.35
• Weeks: 10 Level: 4 

Course 2: Marketing 

Effective marketing can make a small 
business hum. It can drive relationships, 
deliver new customers and really help focus 
your activity on the right areas. But how do 
you know what works from a marketing 
perspective and what is just distracting noise 
that reflects current fads? 

Credits: 15 • Fee: $174.35
• Weeks: 10 Level: 4 

Course 3: Business Resources 

Just like any business, small businesses 
need to develop and set in place effective 
strategies and plans. From managing staff 
and human resource processes to analysing 
data to help with development of a growth 
plan it’s all an important part of growing 
business success. 

You can learn how to be a seasoned player 
in the planning process and drive the 
business to new heights. 

Credits: 15 • Fee: $174.35
• Weeks: 10 Level: 4 

Course 4: Small Business Environment 

Legal and social requirements have 
significant impacts on every business.  Legal 
compliance is essential and is non-
negotiable so making sure you have a sound 
understanding of requirements is a 
necessity. 

This course will provide you with that 
knowledge and will also enable you to 
explore strategies to maintain professional 
relationships with clients and stakeholders. 

Credits: 15 • Fee: $174.35
• Weeks: 10 Level: 4 

Contact Us 

Any questions or queries please contact one 
of our enrolment team members below: 

• Phone: 0800 328 269
• Email: enquiries@tanzecampus.com
• Visit: www.ecampusnz.com


